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1. OBIIIAE MOJIOXEHHUA

1.1 Ha3smaueHnue TOKyMEHTA

TTonosxketue 06 06paGOTKe U 3aIUTe IePCOHANBHBIX NaHHBIX (Hanee - TMonosxeHue) pa3paboTaHo
B cooTBercTBMM ¢ mm. 2 4. 1 cr. 18.1 ®enepansHoro 3akona PO oT 27.07.2006 Ne 152-®3 «O
NepPCOHATBHBIX JIaHHBIX Y.

TTosoKeHHe ONpeeNIseT MOPSIOK U yCIoBHs 00pabOTKH MEePCOHATBHBIX IAHHBIX (manee - [1/10) B
O61ecTBe ¢ OrPaHHYEHHON OTBETCTBEHHOCTHIO «YIIPABIIAIOMIAs KOMITAHHS JIyu» (manee - Komnanus)
yCTAaHAB/IMBAET MOPSIOK M Mpasuia 3awiutel IT/IH, onpenessieT npasa, 00S13aHHOCTH W OTBETCTBEHHOCTD
PYKOBOIHTENEH CTPYKTYPHBIX MO/Pa3eICHHIH 1 pabotHukoB KommaHuw.

1.2 enn u 3agaun

Llensamu Hactosmero [TooxeHus SBIAIOTCS:

- onpenenenye nopsaka obpaborku II/TH;

—  obecredenHne cooTBeTCTBHA mopsaaka obpaboTku [1J[H B KommaHWH 3aKOHOAATENbCTBY PO B
o6mactu I1/1H;

- obecneyenue 3auwtsl ILJ1H.

3amauamMy HacToswiero I1omoKeHus sBIISIOTCS:

- ompeneneHue MpHHIKNOB 06paGoTku I1/IH;

- ompeneseHue ycioBui o6paGorku II/1H, crioco6oB 3amuTsl [T/1H;

- ompenenenue npas cyonexros [1]1H, npas 1 obszanHocTeit Kommanuu npu obpaborke [11H.

1.3 HopmaTHBHBIE CCHIIIKH

1. Tpynosoii koxekc P® ot 30.12.2001 Ne 197-@3.

2.  ®enepanbHbii 3akoH PO ot 27.07.2006 Ne 152-®3 «O mepcoHalIbHBIX JaHHBIX).

3. depepanbHEli 3akoH PO ot 21.07.2014 r. Ne 242-®3 «O BHECEHHH W3MEHEHHH B OT/CJIBHBIC
3aKOHOJaTesbHbIe aKkThl Poccuiickol denepaliy B 4aCTH YTOYHOHHA MOPAZKa 06pabOTKH MEPCOHATIBHBIX
JIaHHBIX B HHPOPMALIMOHHO-TEIEKOMMYHUKAMOHHBIX COTAX).

4. Tlocranosnerue Ipasutenscra PO or 01.11.2012 Ne 1119 «O6 yTBEpXKACHHU
TpeGoBaHMi K 3alUTe MEPCOHANBHBIX NAHHBIX IMPH HX o6paGoTke B HH(QOPMALMOHHEIX CHCTEMAax
NEepCOHATBHBIX TaHHBIX).

5. Tlocranosnenue IlpaBuTenscta PO ot 15.09.2008 Ne 687 «O6 yTBEpIKIECHHUH TOJIOXKEHHS 00
ocobeHHOCTSIX 00paboTKM MNepPCOHATBbHBIX IaHHBIX, OCyIIecTBiIsieMOi 6e3 HCIIOBb30BaHUA CPE/CTB
aBTOMATH3ALAN.

6. Ilpukas @CTOK Poccun ot 18.02.2013 Ne 21 «O6 yreepxaenuu CocTaBa M COIEPIKAHHA
OpraHM3alMOHHBIX M TEXHUYECKHUX MEp IO 06eCIIeUeHHI0 Oe30MIaCHOCTH MEPCOHAIBHBIX TaHHBIX ITPH MX
06paboTke B MHOOPMAITHOHHBIX CHCTEMaX MEPCOHANBHEIX TAHHBIX).

7. Tlpukaz ®CB Poccuu ot 10 mross 2014 r. N 378 "O6 yrBepxxaenur CocraBa U COACPIKaHMUA
OpraHM3alHOHHBIX ¥ TEXHHIECKMX MEp IO obecreueHno 6e30MaCHOCTH MIePCOHANIBHBIX aHHBIX IIPH MX
oGpaGoTke B HMH(OPMAIMOHHBIX CHCTEMaX MEPCOHATBHBIX JAHHBIX C UCTIONb30BAHUEM CPENICTB
kpurrrorpaddeckoif  3alMTBl  HHQOPMALWMK, HEOOXOMAMMBIX [UIS  BBINIOJIHEHMS  YCTaHOBJICHHBIX
IpasurensctBoM Poccuiickoii Denepaimn TpeGOoBaHMif K 3aIIUTE MEPCOHATBHBIX NAHHBIX JUIS KKJOr0 M3
YPOBHEH 3aLHIIEHHOCTH".

1.4 OGaactb aeiicTBUS

Jeiictere Hacrosmero [lonoskeHMs pacrpOCTpaHACTCS Ha npoueccel  o6paborku IIIH B
KoMmaHudl ¢ WCIONB3OBAHMEM CpEJICTB aBTOMATH3AalMHM, B TOM 4HCIE C  HCTIOIB3OBAHHCM
MH(bOPMAIIHOHHO-TEEKOMMYHHKAHOHHBIX cereit, ¥ 6€3 UCIIOIB30BaHMA CPEICTB AaBTOMATH3AIMH.

Bce paborauky KoMmnaHuy, JOMyIIEHHbIC K pabote ¢ [1]IH, B 0653aTeIbHOM TMOPSANKE JOJDKHEI
6BITH O3HAKOMIIEHBI ¢ HacToslmM IlonmoxenreM. O3HaKOMIIEHHE paGoTHHKOB KOMMaHiH ¢ HACTOALIMM
TTo/oXKeHMeM TIOATBEPKIAETCS MOANKCHI0 B IOKyMeHTe «KypHan ydera 03HAKOMICHHA JIOJDKHOCTHBIX
JIMIL C TIpaBHIaMU 06pabOoTKH M obecriedeH s Ge30MacHOCTH MEePCOHANBHBIX JAHHBIX).

1.5 Hcnoab3yeMble COKpalieHUs

UCII]IH - nvHpOpMALHOHHAS CHCTeMa TIEPCOHABHBIX TAHHBIX.

I1/1n - mepcoHaJIbHbIE JAHHBIE.

P® - Poccuiickas @enepantis.

C3I1JIn - CrucTeMa 3aIlUThl IEPCOHATBHBIX NaHHbIX.

CK3U - CpesicTBo KpUnTOrpaguueckoi 3aiuThl uHPOpMAIIHH.

1.6 Wcnoab3yemble TEPMHHBI H ONpeleIeHus]

ABTOMaTH3MpOBaHHas 00paboTKa MepCOHANBHBIX TaHHBIX - 06paboTKa NepCOHATBHBIX JaHHBIX C
[TOMOLIBIO CPEJICTB BBIYMCIIUTENIBHON TEXHUKH.

MH(pOpPMAIMOHHAS CHCTEMA TIEPCOHANPHBIX IAHHBIX - COBOKYIHOCTE coaeprkamuxcs B 6asax



JIAHHBIX MEPCOHANBHBIX JAHHBIX M O0eCredrBarommX ux oGpaboTKy MH(POPMAIIHOHHBIX TEXHOJIOTUH H
TEXHUYECKHUX CPEICTB.

HeasroMaTu3ipoBanHas 06paboTka MepCOHANBHBIX NAHHBIX - 00paboTKa MEepCOHATBHBIX
JIAHHBIX (UCIIOJIb30BAHHE, yTOYHEHHE, PACIPOCTPAHEHHE, YHIUTOXKEHNE) PH HETIOCPEICTBCHHOM Yy4aCTHH
YeoBeKa, coleprKaluxcsi B HHOOPMAlMOHHONW CHCTeME NMEePCOHAbHBIX TaHHBIX a100 W3BJICUYEHHBIX M3
TaKOW CUCTEMBI.

O6paboTKa MepCOHANBHBIX JaHHBIX - 060e AeHcTBre (OnepaLys) WM COBOKYIHOCTb JeWCcTBUM
(omepanuii), COBEPIIAEMBIX C HCIOJI30BAHHEM CPEICTB aBTOMATH3ALHH HIIH 6e3 KCITOMB30BAHUS TaKUX
CPEICTB C MEPCOHANBHBIMY JaHHBIMH, BKJTFOUas COOP, 3alKCh, CHCTEMATH3ALMIO, HAKOTIICHHE, XPAHEHHE,
yTouHeHHe (OGHOBICHHE, HM3MEHEHHE), HM3BICYCHHE, MCIIONb30BAHKE, Iepeatdy (pacmpocTpaHeHHe,
TpeoCTaBeHre, JOCTYI), 00e3NMu4MBaHue, GNOKMPOBAHHUE, YIANCHHE, YHHYTOXCHHC MEPCOHATBHBIX
JIAHHBIX.

[lepcoHanbHble naHHBIE - Mobas HHpOpMalws, OTHOCAIIAACA K TPSIMO HIH KOCBEHHO
OTIpe/IENIEHHOMY HITH OTIpeieNiieMoMy (QU3HIeCKOMY JIHITY (cyOBeKTy epCOHAIBHBIX JAHHBIX).

Cy6BeKT NepcoHATBHBIX NAHHBIX - (U3MHUeckoe L0, 0671a/aroee NepCOHaTbHBIMH JaHHBIMH
IPSIMO HJIA KOCBEHHO €0 ONpPEIEIIOIHMH.

TpaHcrpaHW4YHas Tepejada NEPCOHATBHBIX JAaHHBIX - Iepejada MEepCOHANBHBIX NaHHBIX Ha
TEPPUTOPHIO MHOCTPAHHOTO TOCYNapcTBa OpraHy BIACTH MHOCTPAHHOIO rOCYAapCTBa, WHOCTPAHHOMY
du3MYECKOMY JIHITY WIIM HHOCTPRHHOMY IOPHANYECKOMY JIHILY.

1.7 YrTBep:xaeHHe H NEPECMOTP

Hacrosiuiee ITooxkeHre BCTYTAeT B CHITy C MOMEHTA ero yTBEp KIeHUs nupektopoM KoMmanuu
¥ JIeHcTByeT 6eCCPOYHO 10 3aMEHbI €0 HOBBIM I10/I0KEeHHEM.

KoMITaHHs IPOBOJIUT MEPeCcMOTp HAcTOAMIEro [10710KeHHUA ¥ €70 aKTyaJIM3ALHIO HE PEKe O/IHOTO
pasa B rof, a TaKxe:

- IpU H3MEHEHHH MPOLECCOB ¥ TexHooru# o6paborku I1]1s B Komnanuy;

- 10 pesyipTaraM IpPOBEPOK OpraHa MO 3alluMTe IpaB cyobexToB I1JIH, BBIABHUBIINM
HECOOTBETCTBHUS TPeOOBaHUAM 3akoHoaTenbcTea PO B obnacty [1]1H;

- Opu M3MeHeHMH TpeGOBaHMI 3aKoHOzaTenscTBa PO B obnactu ITJIH k mopsaky oOpaboTku u
o6ecrieuennro 6esonacHocty 1111,

- B Clydae BBISBJICHHS HApyLISHHI M0 pe3y/IbTaTaM BHyTPEHHMX MPOBEPOK CHCTEMBI 3AIIIHTEI Janaic
(manee - C3I10R).

HoBasi pelaKiys BBOIUTCS B ACHCTBUE MPHUKa3oM Aupekropa KomnaHuu.

1.8 OTsercrBeHHBIE IHIA

[pukasom nawupekropa KoMmaHMM HasHaqaeTcs JOJDKHOCTHOE JIMIO, OTBETCTBEHHOS 34
opranmzampto  oopaborku [IJIH (manee - OTBETCTBEHHBI 3a opraHmsauuio 0o6pabotkn [1]1H).
OTBeTCTBEHHBIN 32 opraHmsaimo obpaborku [1][H nonordereH pupektopy Komnanum.

OTBeTCTBEHHbII 3a opranu3aimio 06paborku I1/IH obs3an:

—  OCYIIECTBIIATH KOHTPOJIb COOMONeH!s paGoTHIKamMK KomraniH TpeGOBaHMH 3aKOHONATEIBCTBA
P® B o6acrtu I1JIH, a Takke BHYTPEHHHX OpraHH3alHOHHO-PACIIOPANUTEBHBIX JOKYMCHTOR Komnanuu
110 Bompocam 06paboTky u 3ammTsl [11H;

—  JOBOJMTH [0 CBeJeHMs paGoTHHUKOB Kommanuu TpeGOBaHHS 3aKOHONATEJBCTBA P® B obnactu
[1JIn, a Taioke BHYTPEHHHX OPTaHH3allMOHHO-PACHOPAIUTENbHBIX JOKYMEHTOB KoMmanuu 1o BOmIpocam
o6paborku u 3amutsl [1/1H;

- ydYacTBOBaTh B IEPECMOTPE BHYTPEHHHMX OPraHU3ALMOHHO-PACIIOPSAUTENLHBIX JOKYMEHTOB
KoMmasuy 110 Borpocam o0paboTKy U 3a1uThl [1TH.

Wuble 06s13aHHOCTH ¥ TipaBa OTBETCTBEHHOTO 33 OPraHU3aIMIo o6pabotku [1/IH ompeesieHs! B
nokymenTe Kommanwu «PyKoBOJICTBO JOJDKHOCTHOTO JIMLIA, OTBETCTBEHHOIO 32 OpraHU3alliio o6paboTku
NIEPCOHAIBHBIX JAHHBIX).

Jl1st peanm3alu Mep 1o 06ecriedeH o Ge30MacHOCTH I1/Ta mpu ux o6paborke B KomraHuu
[IPMKA30M JIMPEKTOpa Ha3HAdaeTcs NOJDKHOCTHOE JIWIO, OTBETCTBEHHOE 3a obGecrieyeHre 6€30MaCHOCTH
[1/{n. (nanee - OTBETCTBEHHBIN 32 obecreueHHe 6esonacuoctd I1]IH). OTBETCTBEHHBIH 3a OOeCIeueHHe
6ezomacHocTH 11]]H 06s3aH oOecreunBaTh peaau3aliio Mep 3alliThl IIJIH B COOTBETCTBHHU C HACTOSAIINM
[Tono>xxeHHeM.

Unsle npaBa 1 06s3aHH0CTH OTBETCTBEHHOTO 33 0GecredeHHe 6e3zomacHoctH [1/1H onpeie/ieHE! B
nokymente Kommanu# «PyKOBOJCTBO —JIOJDKHOCTHOTO JIANE, OTBETCTBEHHOTO 32 obecrnieueHre
6€30MacHOCTH MEePCOHATBHBIX JIaHHBIX).

Jlns peanuzamuu Mep o samure [T mpu ux obpaboTke B KoMnaHuu MpHUKa3oM JUPEKTOopa
HasHauaercs cuctemubii agvunuctparop WUCIIIH. CucTeMHBIH aIMHHHCTPAaTOP UCTI[Ix nomoT4yeTeH
OrpercTBeHHOMY 3a obecrederne GesomacHoctd IIJTH. Cuctemusiit agqmuauctparop UCITIH obs3aH



peanu30BbIBaTh MepHI 3aMThI [1/[H B COOTBETCTBHH C HACTOSLINM [TonoxeHHeEM.
Unsie npasa 1 o6s3aHHOCTH cuctemHoro agmunuctparopa UCIIJIH onpenesensl B JIOKaTbHOM
nokymente Kommanuyu «PykOBOACTBO CHCTEMHOIO aJIMMHHUCTPATOPA UCTLda».

2. OBPABOTKA NEPCOHAJIBHBIX TAHHBIX
2.1 Tlpuaudnsi 06paGoTKH NEPCOHAIBHBIX JaHHBIX
O6pabotka [1]In B KoMIaHH# OCYIIECTBISETCS C YHETOM CIIEAYIOMIMX NPHHLIHAIIOB:

- obpa6otka IT]T# ocyLiecTBIISETCA Ha 3AKOHHOH U CIIPaBEUTMBOH OCHOBE;

- ofpaborka ITJ[H OrpaHMYMBAETCA JOCTHXKEHHEM KOHKDETHBIX, 3apaHee OMPENCNCHHBIX M
3aKOHHBIX LIEJIEH;

~  He jomyckaercs oObenMHeHHe 0a3 JaHHBIX, comepxammx IIJIH, 06paboTka KOTOPBIX
OCYIIIECTBIIAETCS B LEIAX, HECOBMECTHBIX MEKILY CO0OH;

- obpabotke momexar TonbKo Te [TJ[H, KOTOPEIE OTBEHYAKOT LESIM HX 00paboTky;

- comepxanue U 00beM obpabaTbiBaembix [1J[H COOTBETCTBYIOT 3asBJICHHBIM HEJIAM 00paboTKH.
O6pabareiBaemble [1]{H He SBISIOTCSA U3OBITOYHBIMU 110 OTHOMICHUIO K 3a5BJICHHBIM LIEIAM obpaboTky;

- mpu obpabotke I1JIH obecrednBaeTcst UX TOYHOCTb, JOCTATOYHOCTD, & TAKKE aKTyalTbHOCTD 110
OTHOILEHMIO K 3asBICHHBIM LieisiM obpabdotku IT/1H;

- TIJIH MOAUIEXAT YHHYTOKEHHIO TH60 00E3TIIMBAHMIO 10 JOCTIKEHUU LeNe 00paboTKH WK B
Cllydae yTpaThl HEOGXOUMOCTH B JOCTHKEHUH STHX LIE/ICH.

2.2 OcnoBannsi 06padOTKH NEePCOHATBHBIX JAHHBIX
TpaBoBbIME ocHOBaHWsAME 06paboTku T1]TH cyGbekTos I1/TH B KoMmaHuH SBISIOTCS:

- obpaborka ITJIH couckaTelqel OCYIIECTBISETCA C MUCHMEHHOIO COTIAcHA cyowsexra I1ln u
HEeoOXO/MMa LIS OCYIIECTRIIEH!s [PaB U 3aKOHHBIX HHTepecoB KoMIaHUH MPH yCJIOBAH, HTO IPH 5TOM HE
HapyIIaioTcs Tpasa i cBo6ozibl cybbexta I1JIH;

- obpaborka [T][H pOACTBEHHIKOB COMCKATENS HEOOXO0MMa Jisl OCYIECTBIICHAA [PaB 1 3aKOHHBIX
MHTepecoB KoMIaHuu MpH yCIOBHH, 9TO [PH 3TOM HE HApYIUaroTes TpaBa 1 cBoboel cyosexta I1/1H;

- obpaborka I1J[H paGOTHMKOB OCYLIECTBIISETCH C MMUCBMEHHOrO COTNACHd cyonekta IIJIH Ha
o6pabotky ero I1/H 1 HeoGXoaMMa JUIsl HCTIONHEHHA TPYAOBOIO A0roBOpa, CTOPOHOW KOTOPOTO SABJISAETCS
pabOTHUK, a TAKkKe Ha OCHOBaHMHU TpyIOBOro KoJeKca P® o1 30.12.2001 Ne 197-®3;

- ofpaborka IIJ[H pPOICTBEHHHWKOB pabOTHHKA HeoOXomMMa JUIs  IOCTHKEHHsS  LIEJIEH,
TIPeyCMOTPEHHBIX 3aKOHOM, JULSl OCYIIECTBIICHNS 1 BBIMOJIHEHUA, BOSJIOKCHHBIX 3aKOHOMATE/IECTEOM PO
na KoMranuo QyHKLWMA, TOIHOMOYHH 1 00s3aHHOCTEH (5 a63an craTeu 228, 11 a63am cTateu 229, 6 abzarg
crateu 230 u ap. crateu Tpynosoro kozekca PO);

- o6paborka I1JIH pabOTHHKOB MapTHEPa OCYIIECTBIIACTCS C ITACBMEHHOrO COTJIACHS cyOBexTa
I1J]# ¥ Heo6XoaUMa [UTSl OCYIIECTBIICHMS [PAB U 3aKOHHBIX HHTCPECOB KoMIaHuu Mpu yCIOBHH, YTO MPH
5TOM He HapyIIaloTcs mpasa U cBobos! cyobexta I1/IH;

- ob6paborka [1]IH poACTBEHHMKOB paGOTHHKOB MapTHEPa HeoOX0aUMa IS OCYIIECTBIICHHUS IIPaB U
3aKOHHBIX HHTepecoB KOMIaHHH PH YCIIOBHH, YTO IPH 3TOM HE HApYLIaloTCs Npasa u cBobOIBI CyOBEKTA
ITs;

—  o6paGotka TIJlH (U3MYECKOTO JML@, OCYECTBIAIOWEr0 JSATENbHOCTL MO  J0roBOpY
rpakaHCKO-TIPABOBOTO Xapakrepa (Hanee - [TIX) Heo6XOMMA VISl MCIIONHEHHs JIOrOBOpPa, CTOPOHOH
KOTOPOTO JTH60 BHITONONPHOOpETATEeM WIH [IOPYIHTEIIEM 110 KOTOPOMY ABJIACTCH cyowext I1/1H;

- obpaborka [1JIH wineHTa - (QU3MYECKOro JMNa HeoOXo¥Ma IS MCIIOJHEHUS [OTrOBOpa,
CTOPOHOM KOTOPOro JHOO BBITOJOMPHOOPETATEIEM WM MOPYHHTEIEM TI0 KOTOPOMY ABJIAETCS CyOBEKT
[1J{, HeoOxomuma s HcronHeHHs (eeparbHOro 3aKoHa OT 30 wrons 2003 roma Ne 87-®3 «O
TPaHCMOPTHO-OKCIIEIUIIMOHHOM JeATeTbHOCTH;

- obpa6orka [TJIH KIHeHTa - NPEACTABUTELA FOPUAMYECKOro JIHIA HeoOXoauMa JUTs HCTIOJTHEHUS
JOTOBOPA, CTOPOHOM KOTOPOro JTHG0 BBIFOONPHOGPETATENIEM HIIM MOPYHIHTENIEM [0 KOTOPOMY SBJISETCS
cy6wext ITJIH, HeoOXxoxuMa [UIs HCTIONHEHH denepansHOro 3akoxa ot 30 mons 2003 roxa Ne 87-@3 «O
TPaHCTIOPTHO-3KCTIEULMOHHOM IEATEILHOCTH;

- obpabotka ITJ/lH paboTHHKA KOHTpAareHTa HeoOXOoAMMa ISl OCYINECTBJICHHS MPaB U 3aKOHHBIX
pHTepecoB KoMITaHuu Ty yCIoBUH, YTO PH 5TOM HE HapyLIaroTCs Mpasa i cobGosl cyonekTa [T1H;

- obpaborka T1J[H POACTBEHHUKOB PabOTHHKOB KOHTpareHTa HeoOxoauMa U1 OCYIIECTBIICHUS
IpaB ¥ 3aKOHHEIX HHTepecoB KOMMaH!y Npu YCIOBUH, YTO MPA STOM HE HApYIIAIOTCs Npapa 1 cBOOOBI
cyonekra IT/1H;

- obpaborka IIJlH reHepaTbHOTO [WPEKTOpAa KOHTPAreHTa OCYLICCTBIACTCH C MTHCEMEHHOT0
cormacust cy6bexta [1][H Ha obpabotky ero I1J[H 1 HeoGXoMMa JUl HCTIONHEHHS JOroBOpa, CTOPOHOH
KOTOPOro JIHGO BBITOONPHOGPETATENEM HIIK OPYIUTENEM T10 KOTOPOMY SABJIACTCA cyowexT I11H;

- obpa6orka IIJIH ydpeauTeneil KOHTPAreHTOB HeoOXOXMMa JUIs  JOCTIDKGHMS  IIeNeH,



MpeIyCMOTPEHHBIX 3aKOHOAATE/IbCTBOM Poccuiickoii @enepariu.

- obpabotka I[1]{s BoguTenel (pabOTHHKOB KOHTPAreHTOB) OCYIIECTBIIACTCS C COrTIaCHs cyOBeKTa
T1/1n Ha o6paGotky ero I1J[H.

- O6paborka IIJ[H mnocetuTesnedl HeoOXomuma Ul NOCTIDKCHHSA Lesei, MpexyCMOTPEHHBIX
3aKOHOM, [UTSl OCYIIECTBJICHWsS M BBHIIOJHEHHUS, BO3JIOKECHHBIX 3aKOHOAATE/IbCTEOM P® na Kommanuro
(yHKIIHH, TOTHOMOYHMIT ¥ O6A3aHHOCTEH TIPH YCIIOBHH, HTO MPH 3TOM HE HapYIIAIOTCA Npasa 1 cBOOO/IBI
cybwexta I1/1H.

2.3 Tlean 06paGoTKH NEPCOHATBHBIX TaHHBIX

Conepxanue u o0bem obpabarbiBaeMbix I1J[H B CTPYKTYPHBIX TONPA3/IC/ICHHAX Komnanuwy,
COOTBETCTBYET 3asBJICHHBIM LETAM 06paboTKH.

Lensivmu o6pabotku 111 cy6pextos [1/{H B KoMmanuy SBsroTes:

- llensmu  obpaGotkn II[lH  couckatener Kommanuyu  ABISIOTCA  OCYILECTBJICHHE
BHYTPUKOPIIOPATHBHOM JESATENBHOCTH: COTCHCTBHE B MOHMCKE paboThl U TPYHOYCTPOUCTBE, MPOBEACHHE
MCHXO()H3HOIOTMYECKOrO HCCIIeOBAHMS TIPH TPYIOyCTPOMCTBE.

- Ilensro o6pabotku [1J[H pOACTBEHHUKOB couckareneit KoMnanuy sBiiseTcs: JOCTIKEHHE LENCH,
IIpe/lyCMOTPEHHBIX 3aKOHOM, JUI OCYIIECTBIICHHsS W BBINONHCHUA, BO3/IOKCHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoii @eneparmu Ha Kommanuio QyHKIH, TOIHOMOYMH 1 00s13aHHOCTEH.

-  llensmu  obpabotkm IIJ{a  paborhukoB ~ Kommanuu — SBISIOTCA  OCYIECTBIICHHS
BHYTPHKODIIOPATHBHON JeSATENbHOCTH: aBTOMATH3ALMA U BEJICHHC KaPOBOro JIEJIOTIPOU3BOACTBA (B TOM
qucie npuem, YBOJIBHEHHE, ohopmIIeHHE KOMaH/IUPOBOK), obyuenue, [POBECHUE
TICHXO(QU3MOIOTMYECKOr0  UCCIICJOBAHUA B [EPHOJ pa6oThl, CO3JaHHE BM3WTOK, aBTOMATHU3ALMA
COTJIaCOBAHHS JOTOBOPOB, MPUKA30B, AOOIHUTENBHBIX COIVIAIICHAH H HHBIX IOKYMEHTOB, aBTOMATH3ALINA
JEATENBHOCTH TIPH BBIIIOJHEHHH PA3IMYHBIX B3aHMOPAcUETOB, B T. 9. HAUMCIICHHC 3apabOTHOH MJIaThL,
(hopMMpOBaHKE PEECTPOB Ha BBITLIATHI, BEITIONTHEHHE PacyeTHO-KACCOBOTO 00CITyKUBAHHSI.

—  Ilemsto o6pabotku IIJ[H POACTBEHHMKOB PaGOTHMKOB SBJIACTCS —JOCTIDKEHHE uenei,
IIPeTyCMOTPEHHBIX 3aKOHOM, JUIA OCYLIECTBJICHUS W BBIMOIHCHHSA, BOSNIOMCHHEIX 3aKOHOJATEILCTBOM
Poccuiickoii Penepanuu Ha KoMIaHMIO QyHKIHH, HoTHOMOuMit 1 o6s3aHHOCTeH (5 ab3ar crathu 228, 11
a63an craTeu 229, 6 a63an crateu 230 U ap. cTaTby TPyROBOro KOJeKca PD).

-  lemsmu  obpaborku  IIJln  pabOTHMKOB  TAapTHEPOB  ABJIAIOTCA OCYUIECTBIICHHE
BHYTPUKOPIIOPATUBHOM JIEATENBHOCTH: aBTOMATH3ALWA W BEACHHE KalIpoBOro JIeJIONPOU3BOACTBA (B TOM
qHclie TIPMEM, YBOJbHEHHUE), 00yUeHHe, MPOBEICHHIE MCUXO(PHU3UOIOrIECKOr0 UCCIIeI0BaHsA B TIEPHOI
paboThl, CO3/@HHE BH3MTOK, ABTOMATH3AIMsA COIVIACOBAHMA JIOrOBOPOB, NPUKA30B, JOMOJHUTEIBHBIX
COTIAIIeHNMH M WHBIX JIOKYMEHTOB, ABTOMATH3aIMs [ESTeJBHOCTH MpH BBITIOTHCHHN  PasiMIHBIX
B3AMMOpACYeTOB, B T. Y. HAYHCIEHWE 3apabOTHOM IUIATEL (GopMHpOBaHHE PEECTPOB Ha BBIILIATEL
BBITIOJHEHHE PACUETHO-KACCOBOTO O0CITYKUBAHHS.

- Tlensto 06pabotku [1][H POACTBEHHUKOB PabOTHMKOB MapTHEpa SBIACTCA NOCTIDKCHHC ene,
TPEyCMOTPEHHBIX 3aKOHOM, IUIA OCYILUCCTBICHHS W BBIMONHCHHA, BO3JOIKCHHDIX 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanvu Ha KoMmanuio QpyHKIUHA, TIOJTHOMOYHH ¥ 00S3aHHOCTEH.

- Lleasto o6pabotku [TJIH GH3AIECKHX JIHLI, OCYIIECTBIIOMEro ASATEILHOCTE MO norosopy I'TIX
SBJISETCS AaBTOMATH3ALMS IEATENLHOCTH [P BBIMOJIHCHHH Pa3IMYHbIX B3aUMOPACUETOB.

- llemsmu obpabotkn IIJI[H KiMeHTa - (U3MYECKOro JHIA  ABJIAIOTCA OCYIIECTBIICHHE
BHYTPUKOPTIOPATHBHOM JIESATENBHOCTH: aBTOMATH3alliH  COTIACOBAHMNA JIOrOBOPOB, JOTOJIHMTEIBHBIX
COrNALIeHNH M WHBIX JOKYMEHTOB, aBTOMATHM3allMsl BBIMOJHEHMS MNPOJAX, aBTOMATH3ALMA paboTsl ¢
MpeTeH3MAMHY, aBTOMATH3aIlMs NeSTENBHOCTH B pamKax OKasaHud yCIyr Mo OpraHU3alyy IEPEeBO3KH
rpy30B, ABTOMATH3ALMH JESATENbHOCTH TPH BBIITOIHCHHH PasIATHBIX B3aHMOpacYeTOB.

-  lensmu o6paborku [[[lH kimenra - (bu3MUeCKOro JIMIA SBISIOTCS  OCYIIECTBIICHHE
BHYTPUKOPIIOPATHBHOM JIEATEIBHOCTH: aBTOMATH3ALMH COTTIACOBAHIA JIOTOBOPOB, JIOTIOJTHUTENBHBIX
COTVIAIICHHH ¥ HMHBIX JOKYMEHTOB, aBTOMATH3allis BBINOJHEHHSA MPOAAX, aBTOMATH3ALA pabotel C
[peTEH3MSIMY, ABTOMATH3AIMS JEATCTbHOCTH B pamKax OKasafuid yCIyr [0 IIepeBO3KE TIPY30B,
ABTOMATHU3ALIAHK [eSTEIBHOCTH TIPY BBITNOJHEHUH Pa3IMYHBIX B3aHMOPACIETOB.

- Uensmu o6paGorku IIJIH palGOTHHKOB ~ KOHTpareHra  SBISIOTCS  OCYIICCTBIICHHME
BHYTPHKOPIIOPATHBHOM JIeATENbHOCTH: aBTOMATH3aIHA  COTNIACOBAHMA JIOTOBOPOB, JIOMOJIHUTSIBHBIX
COrJIalIEHWM U MHBIX JJOKyMEHTOB.

- Tlensto o6paGotku [1]IH POACTBEHHUKOB PAOOTHUKOB KOHTPAreHTa ABJIACTCA JOCTHKEHHE LIENIEH,
IPEIYCMOTPEHHBIX 3aKOHOM, UL OCYIIECTBJICHHS M BBIMOTHCHU, BO3JIOKEHHBIX 3aKOHOJATEIBCTBOM
Poccuiickoi Pepepamuy Ha KoMmanuio GyHKIMH, [TO;THOMOYHM ¥ 00S3aHHOCTEM.

- Ilensmu oGpaGoTky I1J[H reHepalbHbIX IMPEKTOPOB KOHTPAKTOB SABIIAIOTCA OCYIIECTBIICHHE
BHYTPHMKOPIIOPATHBHOM JeATebHOCTH: TPOBEpKa 6IaroHaaeKHOCTH, aBTOMAaTH3alus COIVIaCOBAHUS
JOrOBOPOB M MHBIX JJIOKYMEHTOB.



-  lenamu o6paGotku IIJIH yupenuresedl SBISIOTCS OCYLIECTBICHHE BHYTPHKOPIIOPATHBHOM
NESTENbHOCTH: aBTOMATH3allMs COTJIACOBAHHS JOTOBOPOB, JONOJIHMTENBHBIX COIVIAIICHHH M HHBIX
JOKYMEHTOB.

-  Iemsmu o6pabotkm IIJIH BoxuTeneidl SBISIOTCA OCYIIECTBIEHHE BHYTPHKOPIIOPATUBHOM
IeSTeHOCTH: MPOBEPKA OJIArOHA/IKHOCTH, aBTOMATU3ALMS JEATSIBHOCTH B paMKaX OKa3aHHs YCJIyT 110
NepeBO3Ke rPy30B;

- ensto o6paGorku I1J[H nmoceTutenel ABIIETCA NPEIOCTABICHHE UM JIOIyCKa Ha TEPPUTOPHIO
otucos Kommanuu, a Taxxe obecriedeHne TMIHOH 6€30MacHOCTH pabOTHHKOB M COXPAHHOCTH MMYIIECTBA
Kommnanuu.

PaGotuuku Kommanuu ocymecteisiror o6pabotky II[JH B 06beMe, COOTBETCTBYIOIUEM WX
JOJDKHOCTHBIM ~ OOsi3aHHOCTAM. Ilpu  ompeneNieHHH HeoOXoomMoro o0seMa ©  COHCPIKaHM,
o6pabateBaemeix I1Jln Kommanus pykosoactyercsi Koncruryumed PO, TpynoBeM komexcom PO,
[paxknanckuM KojiekcoM P®, enepanbHbiM 3akoHOM PO ot 27.07.2006 Ne 152-03 «O mepcoHaIbHBIX
JAHHBIX» U JIPYTHMHA HOPMaTHBHO-IIPABOBBIMH aKTaMHU.

2.4 Tlonyuenue (cO0p) MePCOHANBHBIX TAHHBIX

B Komnanmm ocymecTeisercss cbop u mocnemyromas obpaborka I/[H ¢ wcrosb30BaHHEM
creayromux uadopmanronssix cucteM I1/1n (manee - UCTIn):

- OcyllecTBiIcHHe BHYTPHKOPIIOPATUBHON IESTEPHOCTH U IIPOBEPOK;

- BsaumopnelcTBHE C KIHCHTaMH,

- OcylecTBIeHHE B3aUMOPaCUETOB.

ITepeuens cyGbextoB [1/IH i cocTaB 06pabareiBaeMbIX I1JIH yTBEpXKICH B IOKYMEHTE «Ilepeuenn
MH(OPMAITHOHHBIX CHCTEM [IEPCOHANIEHBIX TaHHBIX U 00pabaThIBaeMbIX B HUX MEPCOHABHBIX AHHBIX).

Iomyuenve u 06paboTKa yIOMHOMOYEHHbIMH Jintamy [1J[H IpoM3BOAMTCA MOC/IE MOATMCAHHNS
cy6nekrom I1JIH coryacus B CIy4asx, MpeayCMOTPEHHBIX 3aKOHOAATEBCTBOM PO®.

C6op u nepeuaroe noryderne I1/TH ocymecTisercs ot cyopekra I1/1H, 60 OT TPETHETO JIMLIA.
KommaHus, B CiTydae MepBAYHOrO nosydeHus I1JIH cyGbeKTa oT TpeThero Jula, B I0TOBOPE ¢ TPETHUM
JIMLIOM OTpaXkaeT HeoGXOTMMOCTh yBeZOMiIeHMs CyGpexta ITJIH TpeTbnM JHMLOM 00 OCYIIECTBICHHH
o6pabotku I1/TH cy6bexkta Komnanuen.

KoMmnaHus ocBo6OKIaeTcs oT 00S3aHHOCTH TMpenocTaBuTh cyObekTy IT/IH ykasaHHBIC BBIIC
CBEICHHS B CITydasx, ECIIH:

- II/In nomy4ensl KoMmaHuel Ha OCHOBaHUM (eIepabHOTO 3aKOHA WK B CBA3H C HCTIONHCHHEM
JOrOBOpa, CTOPOHOM KOTOPOro, JTHOO BHIOONPHOOpETaTesIeM, HIH MOPYYHUTENIEM [0 KOTOPOMY ABJIACTCA
cyosexrt [1]1H;

- TIJlH BbIIONHEeHB! OOMIEAOCTYNHBIM cyGbekToM II[H WM MONyYeHbI W3 OOLISHOCTYIHOTO
WCTOYHHKA,

- Kommanus ocymecTeiseT 00paboTky ITJIH s CTaTHCTUYECKUX WM MHBIX MCCIIEI0BATEIECKIX
Terei, JUTst OCYLIECTBICHHS IPOheCCHOHAIBLHON IesSTETbHOCTH Ky PHATHCTA JIMO0 HayHOH, JATEpaTypHON
YUIH MHOM TBOPYECKOM JESTeIBbHOCTH, ©CNH MPHM 9TOM He HapyIaloTCA MpaBa W 3aKOHHBIC HMHTEPECHI
cyonekra I1]1H;

- mpenocTapienue Cyobekry IIJ[H yKa3aHHBIX BBIIE CBEICHMH HapyllaeT NpaBa M 3aKOHHBIC
HUHTEPECHI TPETHHX JIUIL.

Banpemaercs c6op [1]Jn y cyGbekros T1JIH, npuHMMaeMbIX Ha paboTy, B GospmeM oO0beMe, 9EM
npemycmotpeno TpynoBsiM KofiekcoM P®, HHBIMH deiepabHbIMK 3aKOHAaMH, yKasaMu [Mpesunenta PO u
[MToctanosnenusmu [IpaBurenscrea PO.

3anpemaeTcs 3ampaliuBaTh HHQOPMAIMIO O COCTOSHHM 3[0POBBA cybsekra IIJIH, 3a
HCKJTFOYCHHEM TeX CBEIeHHI, KOTOpbIe OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH BBITIONHEHUS pabOTHHKOM
TPyIOBOH QYHKIHH.

KoMmaHus He HMeeT IpaBa MoiTy4arth U o6pabateisaTh I1/[H cy6bekta I1JIH 0 €ro MoJUTHYECKHX,
PEJTUTHO3HBIX, (GHIOCOMCKIX M MHBIX YOEXKICHHAX, a TAKKe O 9JaCTHOM KHM3HH, O€3 ero corjacus B
nrucbMeHHOU (opMme.

[Tpu NPHUHATHU PEIICHUH, 3aTPAruBaOINX HHTEPECHI cyowekta [1/]H, Komnanus He uMmeeT rnpasa
0CHOBBIBaThCA Ha I1JIH, MOMyYeHHBIX HCKITFOYNTEIIBHO B PE3yNIbTaTe HX aBTOMATH3HPOBAHHOM o6paboTkuy,
3a MCKITIOYEHHMEM CITydaes, PeIyCMOTPEHHBIX 3aKoHoaTenbeTBoM PO B ob6nactu IT/IH.

2.5 YHHUYTOXEHHE NEPCOHATBHBIX IaHHBIX

Yuuutoxenue [1J1n B KoMmanuu mpou3BoaUTCS:

- B ciydae oT3biBa coriacus cyOwexra IIJ[H, ecid OTCYTCTBYIOT MHBIC 3aKOHHBIC OCHOBAHMS
o6pa6otku I1/IH, B CPOK, He IPEBBIIAIOIIKH TPHALATH THEH C IaThl IOCTYIUICHHS OT3bIBA;

- 1o mocTwkeHuu ueiei o6paborku I1J[H B CpPoK, He MPEBBIMIAIOMIKA TPUALATH IHEeH ¢ JaTbl
JOCTHKEHHS eI 06paboTKH MePCOHATBHBIX JAHHBIX, €CJIA HHOE He MPEeyCMOTPEHO 3aKOHOIaTe/IbCTEOM



P® B obnactu I1/1H;

- [0 IOCTW)KEHHMH OKOHYAaHHs Ccpoka xpaHeHHs IIJIH, OroBopeHHOro B COOTBETCTBYIOILEM
COIJIAIIEHHH 3aUHTEPECOBAHHBIX CTOPOH;

- B cilyuae BBIIBIICHHs HENMPaBOMepHOH oGpaGoTku ITJIH B CPOK, He MPEBBIIAIOLIHHA TPeX pabounx
JHEM ¢ MOMEHTA BbIABJICHUS HEMPaBOMEpPHOH 00pabOTKH NEePCOHATBHBIX JaHHBIX.

B ciydae OTCYTCTBHS BO3MOXKHOCTH yHMuTOXeHHMs IIJlH B Tedenne TpeGyemoro cpoka,
ocymecTiIsIeTCs GokMpoBanne Takux I1JIH 1 obecrieunBaetcs ynuuroxkenne I1JIH B cpok He Gonee dem
[IECTH MECSILIEB, €CITH HHOM CPOK He yCTaHOBIIEH 3aKoHonaTenbcTBoM P® B obnactu I1/1H.

Vurarokenre I1J[H ¢ MalIMHHBIX HOcHTeded HHQOpPMalMH, OCYIIECTBIISACTCS CPEACTBAMH
HCII/IH (onepaliOHHOM CHCTEMBbI, CHCTEMBI YIIPaBJIeHHUs 6a3aMH JIaHHBIX).

Vuuuroskerue [1/[H ¢ MAITMHHBIX HOCUTENEH OCYIIECTBIIACTCS COITTACHO HOKYMEHTY «PeriaMmeHT
OpraHM3alMU OOPALEHNS C 3ALIUI[ACMEIMU HOCHTE/IAMU TMEPCOHATBHBIX NaHHBIX». DaKT yHUUYTOXKEHHA
[Tz cy6pexta IIJln ¢ mamuHHOro Hocutens ITJJH MOATBEPXAAeT HNOKYMEHT «AKT YHHYTOXEHHS
(cTHpaHus) HOCUTENIEH NEPCOHAIBHBIX TaHHBIX).

VHHYTOKEHHE MPOMBOTUTCA MO Mepe HEOOXOOMMOCTH, B 3aBHCHMOCTH OT OGBEMOB,
HAKOIUIGHHBIX JUI YHHYTOXKEHHS JOKYMEHTOB. JUIsi YHHYTOXKEHHS MATepHAlbHBIX HOCHTETIeH W
MHDOpPMAIIMK HA MAaTepPHAJIBHBIX HOCHTEJNISX JOKYMEHTAIbHO CO3bIBACTCA KOMHCCHS TIO BOMNpOCaM
06pabOTKM NMepCOHANBHBIX JAHHBIX B COCTABE HE MEHee IBYX yeiloBek. HakammmBaemble 11 yHHYTOKEHHAS
JIOKYMEHTBI, KOMUU JJOKYMEHTOB, YEPHOBUKH, CONEPIKAIIUE [IEPCOHATBHBIC JaHHBIE, IOJDKHBI XPaHHTHCH
otaenbHo. Pakr ymwurtoxkenus [ cyOwexra II[[H moATBep)KIaeT yYBEIOMIICHHE, HAIPaBIsICMOC
cybwexry [1]1H, 06 yHHuTONKEeHHH ero [T/[H.

2.6 ocTyn K mepcoHaJbHBIM IAHHBIM

Jluua, ROCTYN KOTOphiX K IIJIH HeOOXONMM JUIs BBIIONHEHWS CIykeGHBIX (TPYyAOBBIX)
obs3aHHOCTeH, fomyckarTes K obpabotke I1/IH Ha OCHOBaHHMH IEPEUH:A, YTBEPHKIECHHOTO AUPEKTOPOM
KOMIIAHWM, U TOJIBKO NOCIIe TIOAMICaHus obs3aTenseTsa o Hepasrnamenyu [1/{u . [lepeveHs paGOTHHKOB,
momymeHHbIX K obpaborke I1[ B Kommanwm, ompejenseTcd Ha OCHOBAaHWM TpHKasa IUPEKTOpA
Kommanumu.

B ciayuae ecnu KOMIaHWs IOIB3yeTcsi YCIyraMH IOPHIMYECKMX M (U3MYECKHX JIMIl Ha
OCHOBAHHHM 3aKTFOYEHHBIX JI0TOBOPOB (JINOO HHBIX OCHOBAHWH), M B CHITY JaHHBIX IOTOBOPOB OHU [TOJIXKHBI
umers pgoctyn Kk IIJIH, obpabarsiBaeMbiM B KoMIaHMH, TO COOTBETCTBYIOUIMH TepedeHb [11x
npeocTapisiercs KoMmaHuen TOIBKO MOcIie MONKUCAHIs ¢ HUMH COTJIAIEHHs O Hepasr/alleHHH [ Ix v
BIJTIOYEHHS B IOTOBOPHI IHKTOB 0 Hepasryiawmennu [1][H, npexycMarpuBaiomyx samury L.

[OCyIapcTBEHHBIM ~ OpraHaM, — OCYIIECTBISIOMMM  (QYHKIMM — KOHTPOJA (magzopa),
npefocTaBisioTcs npasa joctyna k ITJIH, obpabarbiBacmbiM B KOMNaHWH, TONBKO B chepe HX
KOMIICTEHIIMY 1 B 06BEMe, TIPeTyCMOTPEHHOM 3aKoHOAaTenbeTBoM P® B obmacta IT]1H.

Cy6next [1]1H, ubn I1]IH o6pabateiBaroTest B KoMImaHuy, MMEET MpaBo Ha CcBOOOMHBIN JOCTYII K
ceomm I1J[H, nomyuenwe Komuif cBomx IIJIH (3a HCKIIOYEHHMEM CITyH4aeB, IPEIyCMOTPCHHBIX
3akononatenbcTBoM PO B I1/IH) Ha OCHOBaHMH €ro MACBMEHHOIO 3ampoca.

B ciydae obpamenus JauG0 1o 3ampocy cyObekra IIJ[H HmM ero 3aKOHHOrO MpPEICTABMTEIA,
KoMrianusi B TIOPSAKE, MPELYCMOTPEHHOM CT. 14 DenepanbHOro 3aKkoHa P® or 27.07.2006 Ne 152-®3,
coobmaer o Hanuauu [1][H, OTHOCAIMXCS K cOOTBeTCTBYIomeMy cyObekTy [1]IH, a TaiKke MPeAOCTaB/IsIeT
BO3MOSKHOCTD O3HaKOMITeH A ¢ 3Timu [[JIH pi o6pamenuu cyobexra I1][H WK ero npejicTaBuTets Jiuoo B
TedeHHe TPUILATH JHeH ¢ 1aThl MOy YeHNs 3aIpoca.

2.7 OGpaboTka nepcoHANLHBIX JAHHBIX €3 HCNOIB30BAHMS CPEICTE ABTOMATHIANAN

PaGoraukd Kommanun, ocymectsistomme obpaborky I1[[H Ge3 HCIONB30BaHUS CPEICTB
ABTOMATH3ALIMH, JIOJDKHBI GBITH MPOMH(bOPMUPOBaHHI O hakTe o6paboTkn umu [1/1H, 00paboTKa KOTOPBIX
ocyIIecTB/IsieTcs. 6e3 HCIIONb30BaHMsA CPEeACTB aBTOMATH3ALIMH, KaTeropHix obpabatsBaemerx [1/1H, a
TaKKe 06 0COBEHHOCTAX H MPABUIIAX OCYIIECTBICHHS TaKoH 006paboTKy.

I1]IH, o6pabaThiBacMmble 6€3 UCTIONB30BAHMS CPEJICTB aBTOMATH3ALUH, 060cobIsIOTCS OT MHOM
vH(OPMAIIMH, B YaCTHOCTH IyTeM (UKcalMd HMX Ha OTIENbHBIX MATEpPHATbHBIX HOCHTEILIX [11n
(MaTepHabHBIE HOCHTENHN), B CHIENHAbHBIX Pa3/ie/lax WK Ha MOJIX ¢dopm (Gr1aHKOB).

[Ipyu ¢uxcarmu I1J[H Ha MaTepUATBHBIX HOCHTENAX HE JOIyCKaeTCs dukcanus Ha OIHOM
MaTepuatsHoM Hocurese [1JIH, e 06paboTKH KOTOPBIX 3aBEJOMO HE COBMECTHMBIL. st obpabotku
pasnmuunbix Kareropui ITJIH, Ui K&KIOM KaTeropuu [/l Wcroyib3yeTcs OTACTBHBIN MaTepHalbHBIA
HOCHTEITB.

[IpM KCHONB30BAHHK THMOBBIX (OPM TOKYMEHTOB, XapaKTep UHGOpMALMK B KOTOPBIX
npejnosaraeT WM JOIYCKAeT BIJIFOYECHHE B HUX [I/Ta (Tumosas ¢Gopma), cOONMIONAIOTCS CIIeIyIoIHe
YCIIOBHS:

- Tumosas GOpMa WM CBS3aHHBIE C HEH OKyMEHTBI (MHCTPYKIUH M0 €¢ 3aTlOIHCHHIO, KapTOHKH,



peecTpsl 1 5KypHAJIBI) COIEPIKAT CBENEHHUS O LEJIAX o6pabotku T1/]H, ocyIecTBseEMOH 6€3 HCIOMb30BaHH
CpEJICTB aBTOMATU3ALWH, UM (HaumeHoBaHue) U ajpec Kommanuy, GaMuiimio, UMs, OTHECTBO M alpec
cy6nexra [1]1H, ucrounuk nomydenws IT/TH, cpoku o6paboTku I1/]H, nepedens pelicTeuii ¢ I1/1H, koTopbie
6y/IyT COBepIIaThCs B Mpolecce HX 00paboTKH, obliiee OMHCAHHME UCTIONBb3yeMbix KoMmanuel crnocobos
ob6pabotku I1]1H;

- mpu HeoOGXOOMMOCTH TOMyHYeHHs MACBMEHHOrO COriackd Ha o6pabotky I1/1H, THIOBas Gopma
[pe/yCMATPHBAET II0JIe, B KOTOPOM CYOBEKT TI/TH CTABHT OTMETKY O CBOEM COIJIacHM Ha 0GpaGoTKy ero
[1]TH, ocyIIeCTBIseMYO 6€3 MCTIONIb30BaHMUA CPEIICTB aBTOMATH3AIMH,

- TuroBast (opMa COCTaBIIETCS TakuMm 00pasoM, gyro6Bl Kakapld w3 cyobexroB IIJIH, wMmen
BO3MOYKHOCTD O3HAKOMHUTHCS CO cBoMMH I1JIH, colepKaliMMKCs B JOKYMEHTe, HC Hapyllad Ipas H
3aKOHHBIX HHTEPECOB MHBIX CyOBeKToB T1/1H;

- Tunoas GpopMa HCKIIOYaeT 00beMHEHKe MoIel, Npe/IHAasHAYCHHBIX IS BHECCHI T1/1H, uenu
06paGOTKH KOTOPBIX 3aBEAOMO HE COBMECTHMBI.

IIpu HecoBMecTUMOCTH Leneit oOpaboTku I1]IH, 3a(MKCUPOBAHHBIX HA OJHOM MaTepHabHOM
HOCHTENIE, eClIM MaTepHallbHBIM HOCHUTEND HE TMO3BOJIAET OCYIICCTBIIATH obpaborky I/l oTnensHO OT
npyrux 3a(MKCHPOBAHHBIX Ha TOM XK€ HOCHTEIe [1/[H, MPEeITNpPHHMMAIOTCS MEpPbl MO 00eCTeYCHHIO
paznenbHo#t 06paborku [1]1H, B 4aCTHOCTH:

- npw HEOOGXOMMMOCTH HCIIOIB30BAHMS WM PACIPOCTPAHCHUSA OTPEC/ICHHBIX ITJIH OTHENBHO OT
HAXO/ISIIMXCA HA TOM e MaTepuanbHOM Hocutene Apyrux ITJIH, ocyIeCTBIISETCA KOMMpOBAHKS I11H,
MOUTEKAIUAX PACIPOCTPAHEHUIO HWITH  HCTIOJIb30BAHHIO, croco60oM, HCKITIOYAlOUMM OJHOBPEMEHHOE
xormposanne [1JIH, He TMOUIeKAUIMX PACTIPOCTPAHEHUIO W UCIIOJIb30BAHUIO, M HCIIOJIB3YeTCA
(pacnpoctpansiercs) kormus [1JTH;

-  mnpu HeoOXOAMMOCTH YHHYTOXEHHS HWIH 6nokuposanuss 4actd [LJ[H, yHHUYTOXKACTCSA WIH
GIIOKHPYETCs MaTepHATbHBIH HOCHTENb C TIPEBAPUTEIIBHBIM KOIMPOBAHHEM CBEIICHHUM, He TOAJIEeKAIIHX
YHHYTOXXCHHIO MK OJIOKHPOBAHMIO, CII0COBOM, HCKIIFOHAIOIINM OIHOBpeMeHHoe kommposanne I1/TH,
TTOJIEKAIIMX YHHYTOXKEHHUIO KM GIIOKMPOBAHMIO.

JlaHHBIE TIPaBAJIA PUMEHSIOTCS TAKOKE B CITyHae, €Ciii HeoOX0oauMO 00eCTIeUUTh pa3IebHYIOo
06paboTKy 3adUKCHPOBAHHBIX HA OJHOM MaTePHalbHOM HOCHTEIC I[1JTa 1 uHGOPMALIIH, He ABJISIOIEHCS
T11H.

Vrounerne TIJIH TpH OCYIIECTBICHHH HX 0OpabOTKH 6e3 WCIONB30BaHUA CPEICTB
ABTOMATH3AIIMM [IPOM3BOMTCS MyTeM OOHOBIICHHS WM H3MEHEHHS IRHHBIX HA MaTepHAIbHOM HOCHTEJIE, &
©CJIH 5TO He TOITYCKACTCS TEXHUYECKMME OCOOEHHOCTAMM MaTepHaIbHOr0 HOCHTEILA - ITyTeM (buKcalny Ha
TOM K€ MaTepHATbHOM HOCHTENE CBEJEHHH O BHOCHMBIX B HHX M3MEHEHHIX MubO0 IyTeM HU3TOTOBJICHHSA
HOBOTO MaTEpPHAIBHOTO HOCHTENs ¢ yTouHeHHbIMH [1/TH.

O6pa6orka IIJIH, ocyuecTsiieMasd 6e3  WCIOJB30BAaHHMS  CPEIACTB  ABTOMAaTH3allWH,
OCYIIECTBIIAETCS TAKAM 00Pa3oM, YTOOBI MOXKHO 6BUIO OMpeNeNuTh MecTa XxpaHenus [1/1H (MaTepraIbHBIX
HOCHTEIEH).

2.8 Tlepenaua mepcoHAIbHBIX JAHHBIX

3anpemaercs nepexasath [1JIn cyObexra I1/TH TpeTheli cTopoHe Ge3 coracus CyoBeKTa I1dH, 3a
HCKITIOUEHHEM CITydaeB, KOrjia 5T0 HeoGXO/MMO B LE/AX MPEIyNPEeKACHHA yrposbl KH3HH U 3JI0pOBBIO
cy6nexra I1]IH, a Takoke B Cllydasx, yCTaHOBJICHHBIX 3akoHozarensctBoM PO B obmactu I1/1H.

I1/{# cy6BexTa MOryT GBITH MPEJOCTAB/ICHbl POJACTBEHHHKAM HIIA IICHAM €ro CeMbH, a TaKKe
IIPEJCTABUTENSIM CyOBEKTa TONBKO C MMCBMCHHOIO Pa3pelICHH caMoro cyOBeKTa, 3a HUCKIIFOUCHHEM
cmydaes, korma mepemada [1JIH cyObekTa 03 €ro cornacus JOIMycKaeTesd JEeUCTBYIOLIMM
3axoHoAaTeNbCTBOM PO.

JlokyMeHTEI, cofepxamue [T/l cyonekTa, MOryT GBITH OTIIPaBJIEHBl B CTOPOHHHE OPraHH3alluy
yepes OpraHM3aLMIO (eNepanbHOM TOYTOBOH  CBSSH. [Ipu 5ToM JO/DKHa OBITH oOOecredeHa WX
KOH(MMIEHIMATBHOCTE. JIOKYMEHTBI, COACPXKAIIHC 11, BKIAABIBAIOTCA B KOHBEPT, K HEMY TpHiaraeresd
COTPOBOIHTENBHOE MHCEMO. Ha KOHBepTe NeaeTcs HaamuCh O TOM, ¥TO COJEePXKUMOE KOHBEPTA SIBIISETCA
KOH(HIEHIMATBHOH ~HH(pOpMalKell, M 32 HE3AKOHHOC ¢ pasriamieHue  3aKOHOJATebCTBOM
MpeLyCMOTpeHa OTBETCTBEHHOCTh. Jlanee, KOHBEPT C COMPOBO/UTENIBHEIM MUCHbMOM BKIIQ/IBIBACTCS B
Jpyroil KOHBEPT, HA KOTOPbIA HAHOCATCS TOJIBKO PEKBU3HTEL, TIpeTyCMOTPEHHBIE TOYTOBBIMHU MPAaBATIAMH
1711 3aKa3HBIX TIOYTOBBIX OTIIPABJICHAH.

Ilomyckaercs nepegada I1JH cyonexTa 6e3 MOJy4eHHs] ero COIJachs MEXTy CTPYKTYypPHBIMH
nozipasaeneHusiMi BHyTpy Kommanuu B 06BeMe, HEOOXOIMMOM Ul BBIIOJIHCHHS TONPA3ACICHUAMU
cBoux dyHKimit. Jluia, momyyatouue IT/IH, 10DKHBI GBITh MPEIYTPEKACSHBL, O TOM, YTO 3TH JaHHBIC MOTYT
6BITh UCIIOIB30BAHBI AL B LEJIAX, JUIS KOTOPBIX OHHM COOOIICHBI.

Jlvua, nomydaromme IIJIH, 0Os3aHBI cOBMONaTh PEXUM KOHGUISHIMATBHOCTH (IaHHOE
TpeGoBaHHe HE PaCIpPOCTPAHACTCS Ha obmen 1]l cybwvexktor IIJ[H B MOpANKE, yCTAHOBJICHHOM



(heiepabHBIM 3aKOHOIATENIECTBOM).

Paspemaercs repenasarb [1/IH npeaCTaBUTEIIM CyOBEKTOB [EPCOHANBHBIX TAHHBIX B TIOPAIKE,
YCTAHOBIEHHOM CYIIECTBYIOLMM 3aKOHONIATENBCTBOM, M OrpaHHtiHBaTh 5Ty WHGOPMALMIO TaHHBIMH,
HeoOXOMMMBIMH /IS BBIIIOTHEHUs YKa3aHHBIMHU NPEICTaBUTC/IAMH MX byHKUIHHA.

Tpascrpannunas nepeada [1/[H oCymecTBIAETCS B COOTBETCTBHM € deiepaibHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O mepCOHaIBHBIX AAHHBIX» K MOXET OBITh 3alpelleHa WM OrpaHU4eHa B LENIX
3AIATHl OCHOB KOHCTHUTYIIMOHHOTO CTposi P®, HPaBCTBEHHOCTH, 310POBbA, MPaB M 3aKOHHBIX HWHTEPECOB
rpakiaH, oGecredeHns 060POHBI CTPaHbI U 6€30IacHOCTH roCy JapcTBa.

Tpancrpanudnas —mepemada IIJlH  Ha  TEPPUTOPHH  MHOCTPaHHBIX rocymapcTs, He
06eCeuHBAIOLIIX eKBATHOM 3aIIUTHI TPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, MOXKET OCYLICCTBIATECH
B CITydasx:

-  Hajuums corjacus B IUChbMeHHOM ¢opme cyOnexra II/IH Ha TpaHCTPaHWYHYIO IEpeaaty ero
I 0H;

—  IpeayCMOTPEHHBIX MEXIYHAPOIHBIMH I0rOBOPaMH P®;

- IpeayCMOTPEHHBIX (enepanbHBIMK 3aKOHAMH, eCJIH 3TO HeoOXOIUMO B LIEJIAX 3alllMThl OCHOB
KOHCTHTYLIMOHHOTO cTposi P®, obecriederrsi 0G0POHBI CTPAHBI 1 6€30I1aCHOCTH TOCYJapCcTBa, a TaKXkKe
oGecreuerusi GE30MacHOCTH  YCTOMUMBOrO W 0e30macHoro  (yHKUMOHWPOBAHWSA —TPaHCIOPTHOTO
KOMITTEKCa, 3allliThl HHTEPECOB JINYHOCTH, OOIeCTBa 1 roCy1apeTaa B chepe TPAaHCHIOPTHOTO KOMILIEKCa
OT aKTOB HE3aKOHHOTI'O BMELIATCIIECTBA,

—  HCIIOJHEHHS JIOTOBOpa, CTOPOHOH koToporo sesercs cyGbext ITJIH;

—  33INATHI )KH3HH, 30POBbS, HHBIX )KU3HEHHO BaXKHBIX HHTEPECOB cyOwexra [1/IH Uiy Qpyrux JIM
TIPU HEBO3MOXKHOCTH TIOJTyIeHHSA COTTIACHS B micsMeHHoOM Gopme cyorexta [TJIH.

2.9 OcobGerHOCTH 00pAGOTKH NEPCOHANBHBIX TaHHBIX paGoraukoB Komnannn

B muuHoe feno paGorTHuka Kommanuu 3aHocates ero IIJ[H W MHBIC CBEICHHA, CBASAHHEIC ©
MoCTyIUIeHHeM Ha paGoTy, ee IMPOXOXK/ICHHEM, YBONBHCHHEM, a Taioke I11n, HEeoOXOMUMBIE [UIs
obecriedenus aesTensHocTH Kommanu.

Jlvunbie gena paGoTHHKOB KoMMaHW{ XpaHATCSA B 3alHPacMOM mkadgy B OTAENa Kajapos,
06ECIeUHBAIONIEM 3aIMHTy OT HECAHKIMOHHPOBAHHOTO JOCTyNa W COACpXAT KOIMHH CJICTYIOLINX
JIOKyMEHTOB:

~  [HACIOPT WX MHOW JOKYMEHT y/I0CTOBEPSIOIIMH JIMIHOCTB;

- TpynoBas KHIDKKA, 32 MCKIIIOUCHHEM CITy4aes, Koria TPYOBOM JOrOBOP 3aKJI0YAETCs BIEPBBIC
WK paGOTHHK MOCTYTIAeT Ha PabOTy Ha YCIIOBAAX COBMECTUTEIILCTEA,

- JOKyMEHTBI BOMHCKOTO ydeTa (I BOEHHOOOS3aHHBIX U JIMII, TTOUIEKAIHMX MIPU3BIBY HA BOCHHYTO
ciryx0y);

- JOKyMeHT 06 06pa3soBaHuHM, O KBATM(HUKAIMH M HATHTHH CTICIHAIIBHBIX 3HaHUI;

—  CTPaxoBOE CBHIETENICTBO TOCYAAPCTBEHHOTO MEHCHOHHOTO CTPaXOBAHMA,

- JOKyMEHTHI [OATBEPYK/IAIOLINE TPAKIAHCKOS COCTOAHNE (cBUIIETENBCTBO O Opake/pasBole);

—  CBHIETETLCTBO O POXICHUH IeTeH (IIPH HATIMYHH);

- uaeHTH(UKAIMOHHBINA HOMEp HaJOromiaTe/bmiKa.

B 06513aHHOCTH paGOTHHKOB OT/eNa KajipoB KOMITaHIH, OCYIIECTBIAIOMNX BEACHHE JIMYHBIX J€EJT
pa6otHikos KoMrnaHuH, BXOIHT:

- npuobLieHHe JOKYMEHTOB K JIMIHBIM ASIaM;

- obecrieueHHEe COXPAHHOCTH JIMYHBIX A€,

- obecredyeHre KOHPUIEHIIMATBHOCTH CBECHHH B COOTBETCTBHH C denepanbHbIM 3aK0HOM PO ot
27.07.2006 Ne 152-®@3 «O MepCOHANBHBIX JAHHBIXY, APYTMMH HOPMaTHBHO-TIPABOBBLIMH antamu PO B
o6nactu [1]IH, a Takke B COOTBETCTBHHM C HACTOSIINM ITo10KEeHHEM.

JIHaHOe [eN0 BEAETCS Ha TPOTHXKEHHH BCEH TPYAOBOH NeATENbHOCTH paborHuka B KomnaHuu.

Cpoku xpanennst I1Jln paGoTHrKoB KommaHuWd OMPERSIAOTCA Ha OCHOBaHUM JOKYyMEHTa
«ITepedeHn THIOBBIX YTPABICHISCKIX aPXUBHBIX JIOKyMEHTOB, 06pasyroLKXCs B IPOLECCe AATEBHOCTH
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTPaBICHMA U OpraHu3alli, ¢ yKasaHHeM CPOKOB
xpasenus» (yTs. [Ipukasom MUHHCTEPCTBA KyneTypst PO Ne 558 ot 25.08.2010).

3. OBSI3AHHOCTH JIMII, JOIIYIIEHHBIX K OBPABOTKE
NEPCOHAJIBHBIX JTAHHBIX
Pa6oTHUKY, HOMyIIeHHbIe K 06paboTke T1]1H, oGs3yroTes:
—  3HATH ¥ BBINOJHATH TpeOoBaHUs HacTOAIIEro [TonOKeH s,
- ocymecTBaaTh 06paboTKy T1/IH B HEIAX, OTPENCICHHDIX IAHHBIM [TostoXKeHHEM;
- ocyIecTBIATH 06paGoTKy TOMBKO TeX IIJIH, K KOTOPEIM MPEOCTaRICH JOCTYII /ISl BBITIOJIHEHHS
FX TPY/IOBBIX 00A3aHHOCTEH;



- cobmonars KOHGUIECHIHATEHOCTE Mpu obpabdoTke [1/1H;

~  MHGOPMHPOBATh CBOEr0 HEMOCPEICTBEHHOI'O PYKOBOAMTENA O (hakTaX HapyLIeHHs MOpsIKa
o6pabotku [1/IH 1 0 NoNbITKaX HECAHKLIHOHUPOBAHHOTO JIOCTYTIA K HUM;

- mIpemynpexnaTh i, noaydarommx [1JIH, o ToM, 4TO 3TH JaHHBIE MOTYT OBITH HCIIOJB30BAHbI
JIMIIB B LEJIAX, JUI KOTOPBIX OHH COOOIIEHBI;

~  BBINOJHATH TPeOOBaHHA M0 0OecIIeYeHHI0 6e30MacHOCTH Moy4eHHbIX [1]1H;

- cobMroIaTh MpaBHiIa MOJIB30BAHUS JOKyMEHTaMH, cofepxaimuMu [1/1H, 1 mopsamok ux o6GpaboTKH 1
3alIUTHL.

4. TIPABA CYBBEKTOB HA 3AIIIUTY CBOUX ITEPCOHAJIBHBIX
JAHHBIX
B cootBerctBum ¢ @enepanpubiM 3akoHOM P® ot 27.07.2006 1. Ne 152-03 «O mepcoHambHBIX
JaHHBIX» CyOBEKT UMEET NPaBo:

- mofy4yarh NOJHYI uHbopmauuto o cBoux IIJ[H u oOpaboTke 3THX HaHHBIX (B TOM HYHCIIE
aBTOMATU3UPOBaHHOM);

- OCYLIECTBIATH CBOOOMHBIA qocTynm K cBouM [1/[H, BKITIOYas mpaBo MOJTydaTh KOMHH JIFOOOMH
3amuc, copepxameii I1/IH, 3a MCKITIOYEHHEM CIIydaeB, MPeIyCMOTPEHHBIX 3aKOHOIATENIbCTBOM PO B
obnactu [1/H;

- TpeOOBaTh YHWYTOXEHHsS WIM YTOYHEHHS HEBEepHBIX WiM HermomHbIX [1J[H, a Tarke I1/H,
o6pabaTbiBaeMBIX ¢ HapylIeHHeM 3akoHoaaTeNbeTBa PO B obnactu [1/1H;

- TpeboBark 0T KOMIaHUH WIH YIIOJTHOMOYEHHOTO e JInIa o0ecriedeH s yBeIOMIICHHS BCEX JIHILL,
KOTOPBIM paHee ObUTH cOOOLIeHB! HeBepHbIe WX HenomHble [1/1H, 00 MX yTOYHEHHH WIH YHHYTOXKEHHH;

- obxamoBaTth B cyne Jo0ble HelpaBoOMepHble neiictBus win Oe3medictBue Kommanuu mnpu
obpaboTke u 3aumure [1/1H.

5. OBECIIEYEHUWE BFE3OITACHOCTH IIEPCOHAJIBHBIX JTAHHBIX

5.1 Tpuanunsl oGecneveHust 6€30MACHOCTH NEPCOHATBHBIX JAHHBIX

3amuTa [1/IH cyOBEKTOB OT HEMPAaBOMEPHOTO MX HCIIONB30BAHUS WM yTpaThl 0OecreyrBaeTcs
Kommanueii B yCTaHOBICHHOM AEHCTBYIOLINM 3aKOHOIATEIBCTBOM M JIOKaJbHBIMU akTamMu Kommanuu
TIOpsZIKE, BBIMOJIHEHHEM KOMIUIEKCAa OpPraHM3aIlMOHHBIX M TEXHMYeCKHX Mep, oOecreuBarolNX WX
6€30MacHOCTb.

Mepel 1o obecniedeHuto HHpOpManHOHHOW OesomacHoctn IIJlH mpu ux obpaboTke
pacrnpoctpanstorest kak Ha [1/]H, 3a¢uxcupoBaHHbIe Ha OyMaKHBIX HOCHTEIAX, TaK M HA MEPCOHATBHBIE
JIaHHBIE, TIPE/ICTABICHHBIC B 3JIEKTPOHHOM BHIIE.

Opranusanuio 3amuTs! [11H B moApasaeneHuax 00eCneunBaloT PyKOBOAUTEIIH MOAPa3ETICHHH.

5.2 Mepsl no oGecnedeHHI0 6€30NACHOCTH NMEPCOHAIbHBIX JAHHBIX

Xpanenwe II[[H B CTPYKTYpHBIX monpasfeneHusX Kommanuy, paOOTHHKM KOTOPBIX HMEKOT
poryck K ITJ{H, ocyuecTsisieTcs B IOPAAKE, HCKIIIOYAIOIIeM JOCTYI K HUM TPEThHX Jinll. Xpanenue [1/[n
JIOJKHO TIPOMCXOMTh B MOPS/IKE, HCKITIOYAIOIIEM HX yTPaTy WK HEMPaBOMEPHOE MCIIONIb30BAHHUE.

ITomernenus, B KOTOpsix Bemercs: obpaborka I1JIH, HODKHEI 06ecreunBaTh UX COXPAHHOCTB,
MCKJIIOYATh BO3MOXKHOCTE GECKOHTPOIBHOTO IIPOHUKHOBEHHUS B HUX ITOCTOPOHHHX JIMIL.

B Teuenue pabodero MHS KIFOYH OT IIKa(oB (SLIMKOB, XPAHHWJIHMIN), B KOTOPHIX COHEPIKATCS
nokyMeHTsI ¢ [T][H, HAXOAATCS Ha XPaHEHUH Y OTBETCTBEHHBIX PaOOTHHKOB.

[To oxoHYaHHMH paboyero BpPEMEHH IIOMEILIEeHHs, INpeAHa3HaueHHple A1 obpabotku IT/IH,
JOJIKHBI OBITH CIAHBI IO/ OXPaHy, GECKOHTPOJBHBIMN JOCTYII B TAKHE TIOMEIIEHHUS OJDKEH OBITh HCKITIOYEH.

He nomyckaeTcs oTBeYaTh Ha BOIPOCHI, CBs3aHHbIe ¢ nepenadei [1/In mo Tenedony wim dakcy.

Opranuzauus 3amutel [1J[H, oOpabateiBaembix B HCIIH, ocymiecTBiseTcs B paMkax
neMcTByromed B KoMmanuu cucteMbl 3aIUTh KHPOPMAaIHH.

Hoctyn ko Bcem MCII/Ix 3amuiaercss CHCTEMOM MapoJiel.

Ipu B3auMoneHcTBUM ¢ MH)OPMALMOHHBIMA CHCTEMaMH CTOPOHHHX OpraHM3alMil (BHELIHME
HH()OPMAIMOHHBIE CHCTEMBI) IpaBuWila obecriedeHus 3aiuThl [IJ[H OnpenesnstoTes COOTBETCTBYIOLIMMU
OpraHu3alUsMH (MHHLHATOpaMH Iepeiadyd) WIKM B paMKaX forosopa mexxy Kommanwed u cTOpOHHEH
opraHu3anuen.

5.3 Tlopsimok ocyumiecTBJIeHHS B3aHMOJEHCTBHS, CONPOBOMIAKIIIEr0 NPeIOCTABJIEHHE
NEePCOHATbHBIX JaHHBIX

B nenax oGecrieuenus uHbopMarpioHHoH Oe3onacHocTd KoMaHMM ITpH B3aMMOOTHOUIEHHH C©
TPETBUMH JIULAMH JOJDKHBI OOECIIedrBaThCsl IEHCTBYIOIINE MPAaBHIa M MEPBl IO OOECTeYeHHIo
UH(OPMAIIMOHHOM 6E30ITaCHOCTH U BBIITOJHATELCS CIIEAYIOIIHE MEPHI:

- JIOJDKHO 3aKJTFOYaThCs COrfameHue o Hepasramenuu [1]1H;



- TO BO3MOXHOCTH [O/DKEH TIPOBOJHTBCS MOHHMTOPHMHT JeHMCTBHM TpeTbHX JIHMI B
MHQOPMaLMOHHEIX cucTeMax KoMmanuu; :

- 1O BO3MOXHOCTH IPEXYCMOTPETh B JOrOBOpPaX C TPETBHUMM JMNAMH npaBo Kommanum Ha
NpoBe/icHMe ayauTa obecrieueHMs WHGOPMALMOHHOK 6e30acHoCTH Toi HMH(pOpPMAUuH, KOTOPYIO
Kommanus nepenaer TpeTeMy Juiy.

B ciyvae saxmovenus norosopa ¢ IOPHAMYECKHM JIMLOM, IIPEAMETOM KOTOPOTO SBIISETCS
nepeaya MHQOpMalHH, TpHHamNexamedl KoMmnanuM Ha 3aKOHHBIX OCHOBaHMAX, KOMITaHHA Ho/nKHA
YAOCTOBEPHUTECS 1O 3aKIFOYEHHS HOroBopa B aJIeKBATHOM YpPOBHe ofecredeHHs WH(OPMALMOHHON
6e30MacHOCTH IOPHIMYECKOTO JIHIA. AEKBATHHIM YPOBHEM MOXKET SBJIATHCA: HAJIHYHE ayUTOPCKOro
3aKJTIOYEHHS HE3aBHCUMOT'0 ayIUTOpa YPOBH: HHPOPMALIMOHHOH 6€30MacCHOCTH KaK IOPHIMUECKOTO JIALA B
L€JIOM, TaK ¥ OTIACIBHOIO HAIPABJICHHSA JEATENLHOCTH B 4acTHOCTH. OOS3aTe/IBHBIM SABJISCTCS HAJTMYHE
JOKa3aTelbCTB BHIMOMHEHKSA JEHCTBYIOLIEro 3akoHoaarenbersa PO mo 3amure T1/IH.

Jro6oe coenuHeHMe C BHEIMHeH HHGOPMAIMOHHON CHCTEMON HOMKHO OBITH COTIACOBAHO C
OrBercTBeHHBIM 32 06ecneuenue GesonacHoctu [1]1H. Ilepenaua IT/IH no He3aIMIEHHBIM KaHAIAM CBS3H
3afnpemaercs.

6. OTBETCTBEHHOCTbD 3A HAPYHIEHUE HOPM, PET'YJIMPYIOIAX
OBPABOTKY H 3AIINATY NEPCOHAJIbHBIX IAHHBIX

JOJDKHOCTHBIE JIHIa, HMeIomHe JocTyT K [TJ[H, HeCyT JIMYHYIO OTBETCTBEHHOCTh 33 HApYIICHHE
pexima 3amuTel I1/[H B cooTBeTCTBUH ¢ 3aK0HOAaTebcTBOM P B obnactu I1][H.

Kaxneit paGoramk Komnanuu, nomyqarommmit ans paGotsl Hocurests [1/[H, HeCeT eMHOMUTHYIO
OTBETCTBEHHOCTH 38 COXPaHHOCTh HOCUTeNA U obecrieuenue kKoHpuaeHIHansHocTH TT/TH.

PaGornuky KommaHum, KOTOPBIM CTajM M3BEeCTHBI IIJ[H B CHIIy MX CiIy>keGHOTro TOJIOKEHHS,
HECYT OTBETCTBEHHOCTH 3a MX pasrilalleHue.

Ob6s3arenscTBa no cobmoneHHIO KoHGHASHIMANEHOCTH IIJ[H OCTarOTCA B CHIE M IIOCIe
OKOHYaHHs paboThl C HUIMH BEILIEyKa3aHHEIX JIHLI.

3a HEHCIONHEHHE HIH HeHaUIexallee HCIoHeHne paboTHukoM KoMmanuy, BO3/IOKEHHEIX Ha
Hero o06sA3aHHOCTeH M0 COOMIONEHHMIO YCTAaHOBJIEHHOro mopsaka pabotel ¢ I1J[n, Komnanus snpase
OpUMeHATH npeaycMotpennsle TpynoseiM Kogekcom PO nuciuuiiHapHbIe B3bICKAHHS.

OTBeTCTBEHHOCTE 3a COOIIONEHHE BBILICYKa3aHHOro nopsaka o6paborku [1JIH HeceT paGoTHUK, a
TaKXKe PyKOBOAHUTENb CTPYKTYPHOIO IOAPa3esIeH s, OCYLIeCTRIIomero oopadorky I1]1x.

JoIDKHOCTHBIE JiMIa, B OOS3aHHOCTh KOTOPBIX BXOmHT oOpabGortka IT[n cy6bektoB I1[u
ofecrieuMBaOT, NpH HEOOXODMMOCTH, KaxaoMmy cyObekTy IIJ[H BO3MOXKHOCTH O3HAKOMJIEHHA C
JOKYMEHTaMH U MaTepuajiaMH, HENOCPEACTBEHHO 3aTparuBarolFMHK €ro IpaBa U CBOGO/BI, €C/IH HHOE HE
IPELYCMOTPEHO 3aKOoHOM. HempaBoMepHEIH OTKa3 B NPEJOCTAaBICHHH COOPAHHBIX B YCTAHOBJICHHOM
MOpsIKE JOKYMEHTOB, JHO60 HECBOSBPEMEHHOE MPEOCTABJIEHHE TAKHX HOKYMEHTOB WIH HHOM
uHQOpMaMK B ClIydYasX, NPETyCMOTPEHHBIX 3aKOHOHATeNbeTBoM P® B obmactm IlJlH, mubo
NPSIOCTABJICHHE HETIOIHOM WM 3aBEIOMO JIOKHOH MHGOPMALUK - BIIEYET HAJIOKEHHE Ha JOJDKHOCTHBIX
JHL  aJMHHHCTpATHBHOro mTpada B pasMmepe, ompenenseMoM KopmekcoM 006 aJIMHUHHCTPATHBHBIX
mpaBoHapyleHusax PO.

Jlvna, BUHOBHEIE B HAPYIICHUH HOPM, PETYJIMPYIOLIHAX IOTy4eHue, o0pabotky u 3ammty [1]IH,
TIPUBJICKAIOTCA K IOUCLMIUIMHADHON M MaTepHabHOM OTBETCTBEHHOCTH B IOPSIKE, YCTaHOBJIEHHOM
Tpynoseim Konexcom P® 1 unbIME enepanbHbiMu 3akoHaMu PO B o6nactu I1/1H, a Takke PHBJIEKAIOTCS
K TPaXJAHCKO-IPABOBOM M  aJIMHHHCTDATHBHON OTBETCTBEHHOCTH B IODS/KE, ~YCTAHOBICHHOM
(benepasbHBIMH 3aKOHAMH.

7. KOHTPOJIb BEIIIOJTHEHUSI TPEEOBAHMI HACTOSIIETO
IMOJIOKEHUS
IMoBcenneBHEIH KOHTpONB cobmoaeHus nopsaka pabots! ¢ I1JIH OCYLIECTBIIAIOT PyKOBOAUTEIH
COOTBETCTBYIOIMX CTPYKTYpHBIX moApasfeneHuii Kommanmu. Esxeromsili KOHTposs coOmoaeHUs
TpeGoBaHui 3akoHOAaTenbcTBa PO M obecneuenus GezomacHocTd I1JIH OCymiecTBIsSeT KOMHCCHA IO
BompocaM obpaGotku I1/IH.

Yreepxaamn 01.09.2022 r.

duapexrop 000 «YK JIyu» /SIpynman .M./
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Cornacue

Ha 00paboTKy nmepcoHanbHbIX AaHHBIX [lonb30oBaTenei caira

HacTosimum ¢cB00OIHO, CBOEi BOJIel M B CBOEM HHTepece s MpOMH(OPMHUPOBAH H JJal0 COIJIacHe O
TOM, 4TO B COOTBeTCTBUHU ¢ DenepanbHbiM 3akoHOM 0T 27.07.2006 N 152-®3 «O nepcoHalbHBIX JaHHBIX),
peJoCTaBIeHHAs! MHOIO MH(pOpPMAIUs, BKIIOYas AaHHbIE O

(dbamuus, UMsi, OTYECTBO, OHOMETPUYECKUE AAHHBIC;

JAaHHBIE JOKYMEHTA, yJA0CTOBEPSIOUIEr0 JIMYHOCTD, a TAKKE €ro rpa)HueCKyr0 KOIMHIO (CKaH);

JIaHHBIEC PACUYETHOTO CYETA;

aJpec JIEKTPOHHOU MOYTHI;

aapec (ropoj, yiuIiia, HOMEp JOMa, HOMep KBapTHpbI), HeoOXxoaum mans 3abopa\ IOCTaBKH
OTIpaBJICHHUS,

HOMep TenedoHa (HoMamHUN, MOOHIBHBII);

cBeleHHs 00 UCIOJIb3yeMoM Opay3epe;

MECTOTOJIOKECHHE;

[P-anpec;

3anpamuBaemMbie MHTEpHET-CTpaHHLIbI;

UCTOYHHUK 3axo01a Ha CallT.

Oynaer BHeceHa B MH(popManuoHHble cucteMbl OnepaTopa 1o o6paboTke NepCOHaNbHBIX JaHHBIX.
Sl mpenocraBisiio MpaBo 00pabaTeiBaTh 3TH JAHHBIE C LEIbI0O OPraHM3alllU Ipolecca MPeJOoCTaBICHUs
3anpouieHHoW MHOW mHpopmanuu o0 yciayrax OmepaTtopa, moyiydeHus oOpaTHoO#l cBs3zum ot Omeparopa,
3aKa3a yCIyr, HCIOJb30BaHHE mpegocraBiseMblx OnepaTtopoM CepBUCOB, peructpauuu JImaHoro
KaOHWHETa, 32 MCKIIIOYEHHEM CIydYaeB, KOT/Aa MPsIMO YCTAHOBJIECHO HHOE. MOHU nepcoHaabHble JaHHbIE OyayT
UCIIOJIb30BaHbl MpH 3amnpoce MHOH OOpaTHOro 3BOHKAa, NpPEJOCTaBICHHH OOpaTHOW CBsA3H, MoOeH
peructpanuu u (win) aBropuzauuu Ha CaiiTe B Lensx:

obecneuenus [Tonp30BaTEN0 BO3MOXKHOCTH B3auMoaeiictBoBath ¢ CaiToMm;

OKa3aHUs YCIYT M B paMKaxX 3aKJIIOYEHHOTrO J0T0BOPa;

BeJICHUs yCTaBHOH aesaTenbHOCTH OOmecTBa B 4YacTH 3aKIIOYEHHUs, ydyeTa M HCHOJTHEHHS
JIOrTOBOPOB ¢ KoHTpareHTamu (3akazuuku, [loapsaunku, VcnonHuTenu u 1.11.)

MPOBEICHHUS OIpPOCOB " UCCIIeIOBAaHU, HamnpaBJICHHBIX Ha BBISIBIICHUE
yIOBJIETBOPEHHOCTH/HEY/IOBJIETBOPEHHOCTH yciyraMmu OOmiecTBa, ylydlleHUs] KauecTBa yCIyT;

NpPOBECHHSI CTATUCTHYECKUX U UHBIX MCCIIEJOBAaHUNH HAa OCHOBE 00E€3/IMYCHHBIX JaHHBIX;

B cBsI3W ¢ yKa3aHHBIMH BBIIIC HEISIMH s HOHUMAK, YTO MOM NEPCOHAIbHbIE JaHHbIE MOTYT OBITH
COOOMICHBI TPETHHUM JIMIIAM, U JJal0 HA 3TO COIJIacHe.

[TonuTHKA B OTHOIIEHUH 00pabOTKHU MEPCOHAIBHBIX TaHHBIX

cyosektoB [1/Jln OO0 «YK Jlyu»

Coryacue SBISIETCS KOHKPETHBIM, TMPEAMETHBIM, HWH(GOPMHUPOBAHHBIM, CO3HATEIbHBIM H
OJTHO3HAYHBIM.

B cnyuae mnpemocTtaBieHHMss MHOW JAaHHBIX TPETBUX JHI, BKJIIOYas KOHTAaKTHbIE [JaHHBIE, s
noarBepxkaaw, 4ro CyObeKT MepCOHAJIbHBIX JaHHBIX yBEJOMJIEH 00 OCylecTBIEHUH 0OpaboOTKU ero
MepPCOHANBHBIX JaHHBIX OnepaTopoM no 00paboTke MepCcOHAIbHbBIX JaHHBIX.

Sl pmar cBOe coriiacMe Ha HCIOJIb30BaHHE IPEAOCTABICHHBIX IMEPCOHAIBHBIX JaHHBIX IS
HanpaBJeHus 3anpamuBaeMoid MHGpopmauuu OmnepaTopoM 1Mo MH(OPMAIMOHHBIM CHCTEMaM CBS3H, CMC,
MOCPEJICTBOM MYyILI-yBEJOMJICHUM, MMHUCEM IJIEKTPOHHOH MOYTE U MHBIM CPEACTBAM CBS3HM MO YKa3aHHOMY
tenedoHy u apecy MEKTPOHHOM MOYTHI.

Hacrosimiee coriacue AEHCTBYET CO IHS €ro MpEIOCTaBJIEHUS A0 JHS OT3bIBa B NUCHBMEHHOM
dbopme mwim gocTHkeHHus 1ened npenoctabneHus I1/[H, B 3aBUCUMOCTH OT TOTO, KaKO MOMEHT HACTYIIHUT
paHbIIIE.

Hacrosimium s npouHpOpMHpPOBaH O TOM, YTO s BHpaBe TpeOOBaTh YTOYHEHHS MOHX
MepCOHAIbHBIX JaHHBIX, UX OJIOKHPOBAHUS MJIM YHHUYTOXXEHMs B Cllydyae, €CJIM NEpCOHaIbHbIEC JaHHbBIE
SIBJISIFOTCS. HETOJIHBIMH, YCTapeBIIMMHU, HETOUYHBIMU WM HE SIBISIOTCS HEOOXOJUMBIMHU [IJIs 3asBICHHOM
nead oopaboTKH, s TaKKe B JIDOOH MOMEHT MOTY MOTpeboBaTh NnpekpamieHus o0paboTKH MEepCOHAIbHBIX
JIaHHBIX, HAl[PaBUB COOTBETCTBYIOIEE 3asBJICHHE IO MECTy HaxoxJeHus OmepaTtopa, a TakKe OTO3BaTh
CBOE CoTJIacHe.



sl MOHMMAHHMIO, YTO PE3yJIbTATOM OT3bIBA COIVIACHS B OTHOLICHWM YacTH IaHHBIX W/Win B
OTHOINEHWH HEKOTOPHIX LieJelfl MOXKET MPHBECTH K TIOJHOMY MPEKPAICHHIO 00paboTKH MOMX
TTepCOHANBHBIX TaHHBIX U1 PEaTM3alliy LeJIel HACTOAIIErO COTIACHSL.

B ciryuae or3eiBa Corsacus Onepatop BpaBe MPOIO/DKATH 00paboTKy MepCOHAIBHBIX JaHHBIX
6e3 Hero Mpy HAIMYMM OCHOBAHHM, yKa3aHHBIX B MyHKTax 2-11 wactu 1 cTaTeut 6, yactu 2 ctateu 10 1
gactu 2 crathu 11 @enepanbHoro 3akoHa Nel52-03 «O mepcoHaTbHBIX JaHHBIX) OT 27.07.2006 r.



TABJIMYHAS YACTH HOJIATUKH 000 «YK JIya»
Heas Obecneuenne Oxkazanue Benenne ycraBuoi IIposenenne onpocos u IIpexocrasienne Ceppuca Hanpassenne cy6nexry
ITosb30BaTeni0 yeayr NeATEIbHOCTH HCCJIEN0BAHHIA, JIyu ID ITn no
BO3MOMKHOCTH Kuuentam B | O6mecrsa B wacrn HalnpaB/eHHBIX HA HH(OPMAUHOHHBIM
B3aHMOeHCTBOBATD ¢ PaMKax  [3aKJIIOYeHHs], y9eTa H BBISIBJIEHHE CHCTEMAM CBSI3H, CMC,
Caiitom I0rosopa HCIOJIHEHHS YI0BJIETBOPEHHOCTH/HEY 9JIEKTPOHHO# MoYTe H
OKa3aHHsA JI0r0BOPOB ¢ 10 BJIETBOPEHHOCTH HHBIM CPEACTBAM CBSI3H
yeayr KOHTpareHTamu Kanenra yenyramu HHpOPManuu o
(3akazunkn, O6mecTBa, yayqdmenne CrenHaJIbHbIX
Hoapsaxankw, Ka4ecTBa yciyr NPEeJIOKEHHSX, HOBbIX
HUcnonnurenn u T.11,) yeayrax, co6bITusx,
JI00BIX
HHPOPMAOHOHABIX
€000ImeHH i, BKJIIOYAS
PEKJIAMY H HHBIX
CBEJACHHH OT HMEeHH
OGmecrsa ¢ coryacus
cyobexra IIIn
Kateropus HHas Hnas HHas HHas Hnas Hnas
IIau
Hepeuens - Ums; - Gamunus, - @amunus, Ums, - ®amunust, Ums, - @amunus, Vwms, - Gamunus, Uwms,
I - Anpec snexrponnoi |FMa, Otuectso; Ort4ectso; OrtuectBo; OrtyecTso; OrtuecTBO;
TIOYTEI, - Haunple |- TaHubie NIOKYMEHTa, | - JlaHHBIE JOKYMEHTa, - HaHuele nokyMenTa, - AZIpec 3MeKTpOHHOM
- CBeleHus 06 JIOKyMEHTa, YIAOCTOBEPSIOMETO YAOCTOBEPAIOMEr0O YIAOCTOBEPSIOIIErO TIOYTEL;
HCTIOIBE3yEMOM YAOCTOBEPSIOLY JIMYHOCTB, JIMYHOCTE; JIMYHOCTE; = HOMep Tenedona
6paysepe; €0 JIMYHOCTS; |- JlauHble PACYETHOrO | - JlaHHEIE PACHETHOrO - Anpec (cTpana, ropog, (MOBHITBHEIH),
- Mecrononoxenue; - Anpec cqeTa; cyera; YJMLA, HOMEp 10Ma, HOMep
- 1P-anpec; (cTpaHa, ropon,| - Anpec (cTpana, - Azipec (cTpana, ropox, KBapTHPEI);
- 3anpamuBaemble ynuaua, HoMep TOpOZ, YL@, HoMep Y/IHLa, HOMep IoMa, HoMep| - Anpec 3JIEKTPOHHOMH
Unrepret- ctpanmyer; | AOM Homep HAoma, HoMep KBapTHPBI); TIO9TBI;
- Hctounnk 3axona Ha KBapTHPSI); KBapTHPEL); - Azlpec s7eKTpoHHOM - Howmep teneona
Caiir - Azpec _ |- Anpec snextpormoit TOUTEI; (MOGHITBHEII).
https://www.tk-nyu.pgy| >CKTPOHHOH TOTEL, - Homep tenedona
TOHTBL, - Homep tenedona (nomarmHu#, MoGUIBHEIH).
- Howmep (momarmHuit,
Teneona MOGHITBHBII).
(momanHmit,
MOOHITBHBII).
Kareropusi| ®usnueckoe mumo @usnueckoe | 1 .Dusmdeckoe mI0- 1 .®usnyeckoe muro- 1.®usnveckoe muLo- 1.®u3nueckoe muLo-
cy6bexToB [— ITomb30BaTeND caifT Jmno, ybk [1IJTH| Knuent, ypn I 0u Knuenr, usu I1/TH cramu Knuent, usu [1]1H cramm Knuent, uysn IT]TH cramm
TOCTYHITH CTaJld U3BECTHEI u3BecTHbl Onepatopy H3BECTHEI H3BECTHEI
Oneparopy Oneparopy
3aKasumMKa | CBAI3M C 3aKIIOYEHHEM | CBAZH G 3aKTIOYEHHEM U Oneparopy B cBs3H ¢ Onepartopy B cBsi3H ¢
YCIIYT B paMKaX| M HCIHOJHEHHEM HCIIOJIHEHHEM JI0T0BOpa 3aKJTIOUCHHEM U 3aKITIOYEHHEM H
JI0roBopa JIOroBOpa OKa3aHMs OKa3aHMs yCITyr HCTIOHEHHEM JIOTOBOPA | HCTIONHEHHEM J0TOBOpa
OKa3aHus yciyr yemyr 2. dusMyeckoe MIO, YbH OKa3aHHA YCIIyr OKa3aHHA yCIIyr
2. dusndeckoe HLO, IO moctynunu 2. dusnveckoe IO, YbH |2, DU3NYECKOE HLIO, YbH
ubH I[T]IH mocTymumu Oneparopy ot 3aka3unka ITIH nocrynunu Idn noctymumm
Oneparopy ot YCIIyr B pamkax ziorosopa | Omnepatopy ot 3akaszumka Onepatopy ot 3aka3unka
3aKa3umKa ycmyr B OKa3aHusl yCIlyT YOIy B paMKax JOroBOpa |yCiyr B paMKax 10roBopa,
paMKax 10rosopa OKa3aHHUs YCIIyr OKa3aHHsA yCIIyT
OKa3aHMs YCITyT




ABTOMATH3MPOBAHHBIA

CrocoGbl | ABTOMATH3MPOBAHB! |ABTOMATM3HPOB ABTOMATM3UPOBAHHBIH ABTOMATH3MPOBAHHBI ABTOMAaTU3UPOBAHHbIH
06paboTKu bl aHHBIA HeaBTOMaTH3MPOBaHH HEaBTOMATM3UPOBAHHBIH HeaBTOMATH3UPOBAHHEI | HEABTOMATU3UPOBAHHBIH
U XpaHeHust HEaBTOMATHM3HP Il
OBaHHBIH
CpoxH JIOCTIDKEHUE UM TlocTiwkeHue TlocTiokeHHe Wi | JIOCTIDKEHHE WM yTpaTa TlocTioKeHue Wi yTpata | OCTIKEHHE Wi yTpara
00pa6oTKu [yTpaTa HeoOX0AUMOCTH| MM yTpaTa yTpaTa HEOOXOIMMOCTH Heo0X0AUMOCTH HEOOXOAMMOCTH
H XpaHeHust JIOCTHOKEHMS HEOOXOAMMOCTH|  HEOOXOIMMOCTH nocTkenus OnepaTtopom noctikennst OnepaTopoM |[IOCTIKEHUA OrnepaTopom
Oneparopom Leu JIOCTIKEHHS JIOCTWDKEHMS 1 06paboTku ey 06paboTku nenu 06paboTKu
06paboTKH OmneparopoM | OrneparopoM Lemu
LenH 06paboTku
00paboTku
Iopspox | IlyTem cTMpaHud 6e3 [TyTtem TlyTem cTupanus 6e3 IIytem cTupanus 63 IyTem cTupanus 6e3 ITyTtem cTupanus Ge3
YHHYTOKEH BO3MOXKHOCTH crupaHus 6e3 BO3MOXXHOCTH BO3MOXKHOCTH BO3MO)KHOCTH BO3MOXKHOCTH
ust BOCCTAaHOBJICHHS BO3MOXKHOCTH BOCCTAHOBJICHUS BOCCTaHOBJICHUA BOCCTaHOBJICHHA BOCCTAHOBJICHHS
BOCCTAHOBJIEHH
a
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